1. Quyét dinh bd nhiém ké toan truwéng

CONG TY..oovrrvrerrerenne CONG HOA XA HOI CHU NGHIA VIET NAM
Sb:.../2020/QP-... Poc lap - Tu do - Hanh phiic
........ o0o........
............... ,ngay ... thang ... ndm.........

QUYET PINH CUA HQI PONG QUAN TRI
CONG TY.ooovrerrerrerrens
V/v: B6 nhiém K¢é toan truéng Cong ty.

HOQI PONG QUAN TRI CONG TY ....coovrevrerrenrnce

e Can cir Luat Doanh nghiép sé 68/2014/QH13 ngay 26 thang 11 nam 2014.

e Cdn cit vao Piéu 1é té chirc va hoat dong ciia COng ty.............o.......; :
e Can cit vao Bién ban hop Hoi dong Quan tri COng ty............ooeeee...... ;

e Can cit vao yéu cau hoat déng kinh doanh;

o Xét ndang liwc va pham chdt can bé;
QUYET PINH
Pi¢u 1: B6 nhiém
Ong/Ba: ....coooovieeiiiiiei i, Giditinh: ...............
Sinh ngay: ..../..../.... Dan tdc: Kinh Qudc tich: Viét Nam
S6 CMND/HG chi€u: .......ccco.......
NOi CAP: v Ngay cap: .../.../....
Noi ding ky ho khau thudng tri: .........cooooveiiieeiiineinn...
ChO O hiGN a1: «eeeve e

Giit chtrc vu: K& todn truong CONG LY ....co.vveevvneeiieeeieeeiinn.
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Didu 2: Ong (BA) ceeeeeerrrrrnneeeeerenennnnnnne c6 céc nghia vu:

« Giup giam dbc to chirc cong tac ké toan, thong ké, hoat dong san xuat kinh
doanh cua doanh nghiép;

o Tuén thi Luat phap va tuan thi quy ché quan 1y tai chinh ciia Cong ty;

o Phai td chuc, don doc, kiém tra cac nhan vién ké toan cua minh, thuc hién

dang chirc nang nhiém vu cua ke toan.
Va cac quyén:

e Yéu cau cac bd phan trong doanh nghiép 1ap ching tir cho cac nghiép vu ké
toan phat sinh & bo phan dé6 mot cach chinh xac va chuyén vé phong ké toan
cac ching tir do déy du, kip thoi;

e Yéu ciu cac bd phén trong doanh nghiép phéi két hop thuc hién cac cong viéc
c6 lién quan;

e Ky duyét cac chirng tir, bdo cdo va phai bao dam tinh hop 1€, hop phap cuia cac
gidy to nay.

-0ng (bA) vevveeerrneerennenns dugc huong lwong, bao hiém x4 hoi, ché do cong tac

phi theo quy dinh trong Hop dong lao dong va cac quy ché tai chinh khac ctia Cong ty

Picu 3: Ong (b3) cevveeerrnneerennennnnn. va nhimg nguoi lién quan chiu trach nhiém thi

hanh Quyét dinh nay.

Quyét dinh c6 hiéu luc ké tir ngay ky.

Noi nhan:

T/M HQI PONG QUAN TRI
- Nhu diéu 3 CHU TICH
- Luu VP

2. Miu Quyét dinh bd nhiém Ké toan truwéng, trwéng phong

Noi dung mau Quyét dinh bo nhiém Ké toan truong, trudng phong
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Quyét dinh B6 nhiém K& toan truong, truéng phong can trinh bay rd cac ndi dung nhur

sau:

Céac phan theo quy dinh chung cua vin ban Quyét dinh: Tén cong ty, sd hiéu, thoi
gian, trich yéu, cac can cir lién quan, chit ky cta ngudi c6 tham quyén phé duyét

Quyét dinh

Ve ndi dung: Ban quyét dinh can ghi day du thong tin co ban cua nguoi dugc bo
nhiém, s6 CMND, noi cap, ngay cap, dia chi thuong tra, chiic vu ngudi duge bd
nhiém dang gilt va chtrc vu dugc bd nhiém. Pong thoi, cac ban can néu rd cac di€u ve

nghia vu ma nguoi dugce bo nhi€m can thyc hién.

Maiu Quyét dinh bo nhiém ké toan truéng, truéng phong

CONG TY ...cuvvuennnnee. CONG HOA XA HOQI CHU NGHIA VIET NAM
----------------- Poc 1ap - Tw do - Hanh phic
00o
SO - Qb/CTY
...... , ngay ........ thang........ nam.....

QUYET PINH

Vé viéc b6 nhiém ké toan truwéng, truéng phong

PAI HOI PONG CO PONG/HQI PONG THANH VIEN
CONG TY .eevvrneeeeiineeeereneeeennnnns

- Can cwr Luat Doanh nghiép 2014;

- Cdn cir Diéu [ CONG 1Y cn ettt et et e e e e et e et e e e s K
= Can it yéu cau 16 CRIEC CUA CONG 1Y ... ...ov oo oo oo oo e e oo e oo
- Xét trinh @5 kha néng ciia Ong/Ba.

QUYET PINH

Picu 1: BOnhim Ong/Ba .......ooiiiiii e
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Dia chi thuong

Giit chtic vu ké toan trudng, truong phong.............. cong ty, phu trach chuyén

Picu 2: Ong/Ba ........ccooiiiiei e .. €0 trach nhiém bao céo day du va
chiu trach nhiém ca nhan trudc Hoi déng quan tri vé cac hoat dong cua minh theo quy

dinh cda cong ty.

Piéu 3: Quyét dinh nay c6 hiéu luc ké tir ngay ky.
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